Apprenticeship Resume Template
This resume template is designed for Australian school leavers or early-career apprentices applying for trade apprenticeships. It’s clear, professional, and optimised for both recruiters and AI resume scanners (ATS). Input your own information into each section.

What is a resume? 
A resume (also called a CV) is a short document that highlights your skills, experience and education. It gives employers a quick snapshot of what you can offer. A strong resume is clear, relevant to the job and easy to read, which helps you to stand out from other applicants.
Resume basics
Contact Details
Include your full name, mobile number, your city and state as well as a professional email address. Make sure everything is correct and easy to read.

Opening statement
Write 2–3 lines that summarise who you are and your strengths. Example: I’m a recent school leaver with hands-on experience in construction and a strong interest in carpentry. I’m reliable, safety-conscious and eager to learn on the job.
Education and training
Add your school name and year completed. Include any relevant courses, pre-apprenticeship programs, or TAFE units. You can also mention awards or achievements that show your strengths. Include any licences or certifications that support your application.

Skills and Experience
Key Skills
List the skills that match the job description. These could include teamwork, safety awareness, basic tool use, communication or punctuality.

Experience
Show both your trade-related experience and other work experience. For example, you might include construction work under “Experience” and retail or hospitality roles under “Other Experience.” Use short descriptions to explain what you did and learned.
Referees
Include two people who can speak about your skills, such as a teacher, TAFE trainer, supervisor, or coach. Always ask for their permission before listing their details.
Before You Hit Send
Keep your resume short - 1 to 2 pages is ideal. Use a simple layout with clear headings and easy-to-read fonts like Calibri, Arial or Verdana. Include keywords from the job description where they fit naturally. Always proofread before sending and ask someone you trust to review it.



JOSH SMITH
0412 345 678 / joshsmith@mail.com.au
Grange, NSW  
Motivated and safety conscious Year 12 student with hands on experience in carpentry and construction. I bring practical trade skills, a strong work ethic, and a commitment to quality and teamwork. Seeking an apprenticeship opportunity to continue building my skills and contribute to a professional trade environment. 

TECHNICAL SKILLS
· Safe use of power tools and hand tools
· Reading and interpreting plans and measurements
· Construction and installation of frameworks and fixtures
· Understanding of WHS standards and site safety

WORKPLACE SKILLS
· Reliable, punctual and hardworking
· Strong communication and teamwork skills
· Physically fit and capable of manual tasks
· Positive attitude toward learning and self-improvement

EDUCATION & TRAINING
South Western TAFE – Certificate III in Carpentry (2019–2021) 
Grange High School – Year 10 (2018)

Licences & Certifications: 
• Construction Induction Card (White Card) – 2019 
• Victorian Driver Licence – Current (own vehicle) 
• Optional: First Aid, Working at Heights, Asbestos Awareness

EXPERIENCE
Apprentice Carpenter  /  Skilled Construction Pty Ltd				June 2025 – Present   
· Assisted with construction of sub-floor, wall and ceiling framing for new homes
· Installed windows, doors and external cladding
· Maintained WHS compliance and contributed to on-time project completion

OTHER EXPERIENCE
Retail Assistant  /  Kmart, Grange		          			  Nov 2024 – Jan 2025   
· Provided friendly and efficient customer service
· Operated POS systems and handled cash transactions
· Maintained stock levels and displays

PERSONAL ATTRIBUTES
· Committed to safety and quality
· Enjoys hands-on learning and problem-solving
· Takes pride in completing work to a high standard

INTERESTS
· Health and fitness
· Member of a local football club
· Enjoys practical projects and outdoor activities

REFERENCES
John Deacon  |  Owner at Skilled Construction Pty Ltd
0412 345 987
Cassandra Wong  |  Manager at Kmart, Grange
0498 765 123


