Student Resume Template (2025)


This resume template is designed for Australian school students applying for casual, part-time, or first jobs. It’s friendly for both recruiters and AI resume scanners (ATS). Just input your own information into each section.

What is a resume? 
A resume (also called a CV) is a short document that highlights your skills, experience, and education. It gives employers a quick snapshot of what you can offer. A strong resume is clear, relevant to the job and easy to read, which helps you to stand out from other applicants.
Resume basics
Contact Details
Include your full name, mobile number, your city and state as well as a professional email address. Make sure everything is correct and easy to read.

Opening statement
Write 2–3 lines that summarise who you are and your strengths. Example: I'm a Year 12 student who enjoys working in teams and providing great customer service.
Education and training
List your school name, current year level and any courses or certifications you've completed. You can also include micro-credentials or awards that show off your skills.

Skills and Experience
Key Skills
Include 8–12 skills that match the job description, such as: Communication, teamwork, time management, customer service, reliability.

Experience
Start with your most recent experience. Include part-time jobs, volunteering, sport, projects, or family business work. Use short bullet points to show what you did and achieved.
Referees
List two people who can speak about your skills, like a teacher, coach or supervisor. Always ask for their permission before including their details.
Before You Hit Send
Keep your resume short - 1 to 2 pages is ideal. Use a simple layout with clear headings and easy-to-read fonts like Calibri, Arial or Verdana. Include keywords from the job description where they fit naturally. Always proofread before sending and ask someone you trust to review it.


JOSH SMITH
joshsmith@mail.com.au  |  0412 345 678
Melbourne, VIC
Motivated and reliable Year 11 student seeking casual or part-time work in retail or hospitality. I bring strong communication, teamwork, and problem-solving skills developed through school and volunteering.


KEY SKILLS & STRENGTHS
· Customer service and interpersonal communication
· Cash handling and point-of-sale operation
· Reliable, punctual and responsible
· Works effectively in a team and independently
· Follows safety and hygiene standards (RSA, WHS awareness if relevant)
· Uses initiative to solve problems
· Digital literacy (e.g. Microsoft 365, Google Workspace)

EDUCATION
Victoria State High School  |  Year 11 
Subjects: English, Mathematics, Business Studies, VET Sport & Recreation
Awards: Academic Merit / Sports Captain / Leadership Award

EXPERIENCE
Customer Service Assistant  |   Organisation Name					Apr 2025 – Nov 2025
· Served customers efficiently and maintained positive interactions
· Operated cash register and balanced transactions accurately
· Restocked supplies and supported team operations during busy periods
Newspaper Deliverer  |  Organisation Name					Mar 2025  – Present
· Delivered newspapers on schedule with attention to accuracy and safety
· Demonstrated reliability, punctuality and responsibility handling solo tasks

LEADERSHIP & VOLUNTEERING
Assistant Coach – Junior Soccer Team |  Park Hill Soccer Club			             2024 – Present
· Planned drills, motivated younger players and modelled teamwork
Umpire – Under 14 Soccer  |  Park Hill Soccer Club  					             2024 – Present
· Applied rules consistently and communicated calmly under pressure

INTERESTS
· Competitive soccer and fitness
· Helping others and community events
· Technology and digital media 

AVAILABILITY
· Weekdays: After 4PM
· Weekends: Flexible
· Up to 20 hours per week

REFERENCES
Phil Lynott  |  Manager at Organisation Name
0412 345 987
John Taylor  |  Soccer Coach
0498 765 432



